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FACULTY Position Justification
You are being asked to complete this position justification form to help guide and formalize the process so that jobs are created and filled based upon organizational need.
Please complete and send to the Human Resources Department, along with an updated notice of vacancy.
Wage and benefits information must be provided by Human Resources.
	Department
	

	Position Title
	[INSERT RANK]

	Supervisor
	Dean of [INSERT COLLEGE]

	Date
	

	Replacement
	
	Yes
	
	No
	Full-Time
	
	                       Part-Time
	

	Changes to notice of vacancy? If yes, explain.
	
	Yes
	
	No
	Explanation, if needed. 

	Anticipated base salary for position (dependent upon credentials):
Instructor or Lecturer I base pay: $46,917.29
Assistant Prof. or Lecturer II base pay: $53,805.59
Associate Prof. or Sr. Lecturer base pay: $63,596.22
Professor base pay: $72,908.82
	Salary Base = $[INSERT BASE PAY FROM LEFT COLUMN]
Estimated salary: $[INSERT ESTIMATED SALARY]

	Benefits cost (% of base pay)
Rates effective 7/1/2026
$1107 x 12 mo.= Insurance Employer Contribution
+ 7.99% taxes (0.0799)
+ Retirement 10.676% of gross pay-faculty
	Total cost 
Insurance - $13,284.00
Pension on base - $
Taxes -       $___________ 
Total: $

	Estimated base cost of position (salary+ benefits)=
	$

	Index title and number to charge: 
	Department:               Index #: 

	Number of declared majors currently in the program
	Semester/Year (Non-Duplicated)
· Program =
· Program=
TOTAL Non-Duplicated = 

	Number of program generated FTE
=(enrollment/15)*course credits
Benchmark: 15 FTE per faculty member

Source: Semester/year  IVRM data (https://irvm.msun.edu/Switch/)
	This position primarily serves the __________ program. Presently, there are____ full-time faculty in Dept. and ___ full-time faculty in the ___________  Dept./program. 
· # enrolled/# benchmark = # suggested faculty
SUBJ FTE total generated in Semester/year= _____
· Dept or Program = ________

	If this position is not filled, how would the course load be redistributed among current faculty?  What effects would this have on this program, and possibly others on campus?
	If this position is not filled, [INSERT EXPLANATION].



To be completed by Human Resources: 
	What are the current points of the faculty already teaching in the same discipline?
	[INSERT NUMBER OF] active faculty positions currently working in the department. 
The average salary for active ___ [INSERT RANK] faculty members at Northern is $_[INSERT Average of salaries of all faculty in the department]_.  

	How does the base salary compare to CUPA data?
	



To be completed by Chancellor:
	Hiring authority for this position:
	



	
	Approved
	
	Not Approved




________________________________________________________ 
MSUN Chancellor (on behalf of Core Leadership)		Date

_________________________________________________________ 
MSU President							Date

_________________________________________________________
Commissioner							Date
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