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GRANT PROPOSAL APPROVAL PROCESS

Description of Process

Project Director/Principal Investigator (PD/PI) Responsibilities
When: As soon as possible to ideally within 14 days of submission deadline
1. Decide you want to apply for a funding opportunity
2. Submit a Proposal Intent to Apply form
3. Collaborate with Grants & Sponsored Programs to:
a. Determine submission milestones, target dates, and responsibilities.
b. Discuss project specific questions and administrative needs.
c. Get proposal support, as requested including these examples:
i. Custom proposal checklist
ii. Budget
iii. Budget justification
iv. Custom templates
v. Application forms
vi. Technical edit
4. Write proposal

When: At least 1 week before proposal deadline
1. Draft a Proposal Authorization Form that includes:
a. Final budget & budget justification.
b. Close to final copy of proposal (marked Draft).
2. Submit form to Grants Coordinator


Grants & Sponsored Programs Responsibilities
When: As soon as possible to Ideally with 14 days of submission deadline
1. Grants Coordinator routes Proposal Intent to Apply form for approvals from the following roles:
a. Dean/Chair/Supervisor
b. Controller
c. Vice Chancellor of Enrollment Management
2. Grants Coordinator collaborates with PI to:
a. Determine submission milestones, target dates, and responsibilities.
b. Discuss project specific questions and administrative needs.
c. Provide proposal support, as requested including these examples:
i. Custom proposal checklist
ii. Budget
iii. Budget justification
iv. Custom templates
v. Application forms
vi. Technical edit

When: At least 1 week before proposal deadline
1. Grants Coordinator routes Proposal Authorization Form for approvals from the following roles:
a. Dean/Chair/Supervisor
b. Facilities representative, as needed
c. IT representative, as needed
d. Controller
e. Vice Chancellor of Enrollment Management
f. Chancellor, Authorized Organizational Representative

When: Before proposal deadline
1. Grants Coordinator facilitates submission of proposal before deadline
a. Note that Federal sponsors and certain other sponsors require MSUN submission (PD/PI cannot submit the proposal)
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