     [Name]
       [Address] City, State Zip] (xxx) xxx-xxxx] – home (xxx) xxx-xxxx] - cell

Objective:
[If you choose to include an objective, be concise and to the point in your description and make sure your objective is consistent with the job you are applying for. It is better to leave off the objective than to include a generic objective.]
Education: 
[University Name] 






[Graduation Date]
[Name of Degree]
[University Name]
 





[Graduation Date]
[Name of Degree]
Relevant

Coursework:
[List any specific classes that you have taken that will be applicable to the position you are applying for.]
Awards: 
[List any awards you have received, special scholarships, etc.]
Work 
Experience: 
[Name of Employer]






[City, State] 



Position: [position title]






[Start Date – present]
[Describe the job duties that are associated with your current employment.  Use skill words and action verbs in describing your duties and responsibilities.  Short clauses or phrases, not complete sentences, are most appropriate.]
[Name of Employer]






[City, State] 


Position: [position title]






[Start Date – present]
[Describe the job duties that are associated with your current employment.  Use skill words and action verbs in describing your duties and responsibilities.  Short clauses or phrases, not complete sentences, are most appropriate.]

[Name of Employer]






[City, State] 


Position: [position title]






[Start Date – present]
[Describe the job duties that are associated with your current employment.  Use skill words and action verbs in describing your duties and responsibilities.  Short clauses or phrases, not complete sentences, are most appropriate.]

Other

Activities: 
[List any activities you are involved in.  Leave off anything that is related to politics or religion.]
References:

[Name, Title]

[Address]
[City, State Zip]

[Phone with Area Code] office

[Phone with Area Code] cell
[E-Mail address]

[Name, Title]

[Address]

[City, State Zip]

[Phone with Area Code] office

[Phone with Area Code] cell

[E-Mail address]

[Name, Title]

[Address]

[City, State Zip]

[Phone with Area Code] office

[Phone with Area Code] cell

[E-Mail address]

